[bookmark: _Toc130918200]General Manager
The General Manager is the executive officer of the District and is responsible for the operations of the District. They are accountable for the operations of all District facilities, attends all Board meetings, represents the District as liaison with regulatory agencies. The General Manager shall work closely with the Bookkeeper/Fiscal Manager and Water/Wastewater operators.
Reports To: District Board of Directors.
Hours of Work: 5-days a week, 7:30 am to 4:30 pm, 40 hours per week, or as needed and approved by the Board President.  Additional hours, overtime, and on-call shall be required on an as needed basis as directed and approved by the Board President.  Work weeks may vary to include weekends (Saturday and Sunday), and holidays as the Wastewater Treatment Plant requires monitoring 7-days a week.   The District’s workweek is Sunday to Saturday.  
Compensation: $40.00-$50.00 per hour as determined by the Board of Directors depending on certification and experience.  Overtime, as approved by the District Board of Director, will be paid per the State of California wage laws.  
On-Call: On-call services for both the water and wastewater systems will be paid at the employee’s overtime rate of pay for one hour for each day the employee is on-call, whether the employee responds to a call or not.  The on-call assignment requires the employee to be able to respond within 1 hour to the water and/or wastewater facilities.  The employee shall review alarms and plant status remotely, when received, by a District provided cell phone.  If an alarm requires immediate response and a visit to the site(s), after hours, a minimum 1 hour of overtime compensation will be provided.  Any time, justified over 1 hour, will be paid accordingly and pursuant to State of California wage laws.  After hours site visit(s) shall be documented and turned in with the employee’s timecard. Only one employee will be on-call at a time and will be required to respond to both the water and wastewater systems.    
Position Type: At will employment with limited benefits.  At-will means that LCSD Board President can terminate the employee at any time for any reason, except an illegal one, or for no reason without incurring legal liability.  Likewise, an employee is free to leave a job at any time for any or no reason with no adverse legal consequences.
Benefits:
· Vacation:  Vacation will be prorated to reflect the General Managers actual hours.  Vacation hours can be accumulated up to 200 hours maximum and will be annually reimbursed at the General Managers normal hourly rate thereafter.  The General Manager will receive their hourly wage for each hour of vacation leave taken. A minimum of a month’s notice is required prior to taking vacation.  
Two equivalent regular weeks of paid vacation per year (i.e., 40 hours per year for part-time employees, 80 hours per year for full-time employees) during the first five years of employment.  Vacation hours will increase by 5 hours per year for each year of employment after 5 years up to a maximum of 120 hours per year.  
· Sick Leave: Sick leave accrues at a rate of 0.5 hour per 40 hours of work with a minimum of 24 hours per year during the first five years of employment and then 1 hour per 40 hours of work thereafter.  At the end of the calendar year, unused sick leave balances in excess of 192 hours will have half of such excess hours transferred to vacation accrual; the other half of any hours accrued over 192 hours are forfeited.  The employee must be employed at the time of transfer (typically after the last payroll of the year, but before the first payroll of the following year), to earn the vacation transfer benefit. 
The employee must be employed for 30 or more days within a year from the commencement of employment to be eligible to receive paid sick leave.  The employee can begin to use the accrued sick leave on your 90th day of employment. Any unused sick time up to 192 hours will be carried over from year to year.
Paid sick leave can be used for the diagnosis, care, or treatment of an existing health condition or for preventive care for yourself, or your spouse, child, parent, registered domestic partner (as defined by California law, this refers to a domestic partnership that is officially registered with the state between two same sex partners, or opposite sex partners where at least one partner is at least 62 years old), grandchild, grandparent, or sibling. It may also be used if you are a victim of domestic violence, sexual assault or stalking to obtain medical assistance, counseling, legal protections, or other assistance to ensure your health and safety.  Half of your annual sick leave accrual may be used for a covered family member as listed above.
Paid sick leave will be provided upon the employee’s request. The employee may request to use their accrued sick leave in any increment of at least one-half (0.5) hour or more. If the need for time off is foreseeable, the employee must notify the LCSD Board President or his/her designee, as soon as they are aware of the need. In an emergency, an employee should notify the LCSD Board President or his/her designee, as soon as possible. 
The employee will receive their hourly wage for each hour of sick leave taken. 
The District reserves the right to require medical evidence and/or medical certification of the need for additional sick leave.
Unused sick leave is not paid out at the termination of employment.
· Cell Phone:  The District will provide a cell phone to the General Manager to be used for work related activities.  The General Manager may use the phone for personal business provided any additional cost incurred outside of normal work-related use is reimbursed to the District.  
· Personal Vehicle Allowance:  The General Manager will be reimbursed the State allowed going rate for use of their personal vehicle for work related activities ($0.67/mile as of January 1, 2024).  The General Manager shall present and maintain proof of proper insurance to the District if/when they are using their personal vehicle for work related activities. Preference is that the employee uses a District vehicle for all work-related activities.  Justification for use of personal vehicle for work-related activities must be submitted for mileage reimbursement.   
· District Vehicle:  The General Manager is allowed to drive the District work vehicle(s) to and from home if living within 20 miles of the District Office, and to all work-related activities.
General Duties:
· Performs administrative tasks, including but not limited to water and wastewater billing of customers.  
· Chief Plant Operator of the Wastewater Treatment Plant. 
· Operator of Record for the Water Treatment Plant.
· Oversees the maintenance worker(s)/groundskeeper(s), water operator(s), and wastewater operator(s). 
· Prepares needed reports.
· Supervises subordinates. 
· Prepares ordinances and other documents for the Board of Directors.
· Administers contracts and enforces District rules, regulations and ordinances.
· Ensures safe, professional working conditions.
· With the help of the Bookkeeper/Fiscal Manager develops annual budget to present to the Board of Directors for approval prior to the beginning of the fiscal year and monitors income and expenditures.
· Reports on the status of the facilities to the Board of Directors.
· Plans, studies and implements operational changes.
· Assigns, organizes and directs activities of the staff.
· Recommends short and long range planning to the Board of Directors.
· Maintains efficient operations and maintenance of the facilities.
· Performs tasks related to the control of the District's facilities to achieve the required degree of water quality.
· Assists the Board of Directors in hiring of employees and supervises training.
· Maintains good public relations.
· Establishes and monitors lab data, monitoring procedures and quality control program.
· Other duties as assigned by District.
Required Knowledge and Abilities:
· Ability to keep accurate and detailed records, assemble and organize data and prepare reports from such records.
· Must be able to work productively with the Board of Directors. 
· Ability to deal with the public tactfully and courteously and work harmoniously with others.
· Ability to work independently and maintain confidentiality.
· Ability to read, understand, and follow written and oral instructions. 
· Ability to communicate clearly and concisely, both in writing and orally.
· Must be able to develop annual budget.
· Must be able to supervise and direct personnel.
· Ability to exercise good judgement and take prompt, decisive action when emergency situations arise.
· Must have a wide knowledge of water and wastewater equipment, facilities, operations and maintenance.
· Must have the ability to perform and interpret lab tests.
· Must have the ability to evaluate data and make operational changes.
· Have knowledge and ability to operate various types of equipment, including a backhoe, compactor, dump truck, lawn mower, etc.
· Basic knowledge of Microsoft products, such as excel and word.  
· Basic mathematical principles.
· Regulations related to drinking water treatment and distribution systems.
· Regulations related to wastewater treatment and collection systems.
Minimum Qualifications:
· High School diploma or equivalent.  
· Retain a valid California Class C driver’s license and have a satisfactory driving record.
· Operator to obtain minimum certification(s) as described below within 18 months of hire date.  Wages will be adjusted accordingly depending on certifications retained.  If employee does not obtain and/or retain the minimum required certification within this time, the District Board may take necessary steps to stay in compliance, which could result in termination of inadequately certified employees.  Minimum certifications:
· Grade D1 distribution certification issued by the State of California. 
· Grade T2 water treatment certification issued by the State of California
· Grade 3 wastewater operator certification issued by the State of California.
· 5 years Supervisory experience.  
Work Environment: This job requires: working around moving mechanical parts; in precarious places and in outside weather conditions ranging from freezing temperatures to over one hundred degrees; travel from site to site; exposure to hazardous traffic conditions; work and/or walk on various types of surfaces including slippery or uneven surfaces and rough terrain; work at heights; limited indoor work is expected.  The work involves being exposed to wastewater borne viruses and pathogens, wet and or humid conditions, fumes or airborne particles, toxic or caustic chemicals and electrical equipment.
	Also include the ability to work in an office environment.
Fumes/Gases:  There is exposure to fumes from the Water and Wastewater Treatment Plants, chemicals, and overall construction equipment as it operates.  The General Manager may be exposed to dust and smoke.  
Noise/Vibration:  There is exposure to noise and vibration from the Wells, Water and Wastewater Treatment Plant, booster pump stations, pumps, equipment etc.
Vaccinations:  This position requires the General Manager to stay current with various vaccinations, i.e. Hepatitis, or sign a waiver electing to not obtain these vaccinations.  
Physical Requirements:  This position requires the ability to perform heavy manual labor and the ability to stand, walk, sit, climb, balance, stoop, kneel, crouch and crawl.  The employee needs to be able to lift and carry up to 50 pounds, have good vision with the ability to differentiate between colors and shades of color, peripheral vision, depth perception, and the ability to adjust focus.

